Outlook Express setup

Guideto setting up Outlook Express

Open Outlook Express and click on Tools and Accounts
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Click hereif you already have an Account and need to change some settings

If you need to setup a new account

Click on the Mail tab, then Add, then M all
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Enter you name in the Display name space and click Next
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Enter your email address in the E-mail address space and click Next
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Enter the e-mail serversin the Incoming mail and Outgoing mail space
as provided by your ISP and click Next
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Enter your Account name and Password exactly as provide by your ISP.
Y our account name may simply be something like joe

or may include a domain such as joe@domain.com.

click Next and then Finish.
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Click Finish.
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Your ISP may require additional settings.
If the ISP mail server requires Authentication,

click on the Mail tab, highlight your Account and click Properties

then the Servers tab.
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Check the My server requires authentication box and then Settings.

In most cases you will Use same settings as my incoming mail server.

If your ISP requires a different account, enter this information by checking the
Log on using box and enter the Account name and Password

http://ww.mecw.net/Documents/D002/D002.htm (8 of 10)1/28/2005 4:58:51 AM



Outlook Express setup

w1 Inbox - Dutlook Express

O . & W i =
S Racks Raply Al 'm POPI server Properiies
o= Inbon Internet Accaunts
Foldars
¥ Outlook Express
= 112 Local Folders
& Inbox T () Ulgm wavnes tfings & Iy o Ml pares
e Cukbox Oidiang () Lo o using
R Sert Rems .
{# Delsted Rems b
Drafts
B peaft ]
Pastvend ¥
CLoge
Dt B
Contacts = [] i gurrenr renpiens: autharlicabion
Thers &ré fd contacts B ey
o Ciontacts bo craabe & nes contack. Faalurinn
* Mulip|
* HTMI o ||
! messrgels), 0 unnead b =

Click OK, Apply, OK, then Close
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Exit Outlook Express.
Y our account is now set up and you can start using your e-mail.
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